
English, Dutch, German, French, Spanish, Portuguese, Polish, 
Czech, Lithuanian, Latvian, Estonian, Turkish, Danish, Finnish, 
Norwegian, Swedish, Slovenian, Romanian, Hungarian, Italian, 
Japanese, Chinese (Simplified)

VENDORS SEND INVOICES TO CONCUR INVOICE

Invoices can be received via 
email, mail, or electronically.

Receive a customized email 
address where vendors send 
invoices. This saves much 
more time, rather than having 
to print and/or manually enter 
an invoice into the system.

Document Separation
• Easily split single documents into multiple
invoices.
• Forget printing, re-scanning or editing PDFs.

This helps agencies centralize their vendor 
invoices and move from stacks of paper 
backlogs to a touch-less, paperless process.

Data such as vendor name, 
invoice number, invoice date, 
currency, invoice total, invoice 
owner, tax, PO number, and 
more can all be captured.

Invoice Capture uses OCR technology and 
SAP Leonardo Machine Learning to 
auto-populate data followed by human 
validation to ensure information from the 
header and line item level of the invoice are 
accurate before payment goes out the door.

It stores all the emails and uploaded invoices 
in their original form for easy access.

Vendor invoices are sent to the first step in 
the approval process.

Prior to entering the workflow, you can 
have SAP Concur solutions validate your 
invoice data, your AP staff, or a 
combination of the two.

SAP® Concur® solutions are 
an extension of your team. 
How your invoice data gets 
validated is entirely up to you.

CAPTURE INVOICE DATA

VALIDATE INVOICE DATA

ROUTE FOR PROCESSING

HOW IT WORKS

WHAT NEXT?
Contact your SAP Concur Client Executive 
or Sales Representative for additional 
information on getting started  with 
Invoice Capture.

ABOUT SAP CONCUR
SAP Concur solutions simplify expense, travel, and invoice management for greater visibility and control. For more than 
20 years, these leading, innovative solutions have kept customers a step ahead by delivering time-saving tools, 
connected spending data, and a dynamic ecosystem of diverse partners and apps. User-friendly and business ready, 
SAP Concur solutions unlock powerful insights that help agencies reduce complexity and see spending clearly, so they 
can manage it proactively. For more information, visit concur.com.

Invoices in the following languages are supported: 

Enable Quick, Simple Invoice Payments for State and Local 
Governments with Invoice Capture
Government agencies need a clear path to paying suppliers and tracking spend in a fiscally challenged 
environment. But your Accounts Payable (AP) team likely spends too much time sorting, scanning, and re-keying 
data from paper invoices. The day-to-day doesn’t have to be so tedious and time-consuming. Invoice Capture 
helps state and local government agencies boost productivity and achieve cost-saving rebates.

https://www.concur.com/en-us/state-local-government-solution



